The Spoken Tutorial project

*Self explanatory - uses simple language
“Audio-video - uses multisensory approach
#*Small duration - has better retention
*Learner-centered - learn at your own pace

*Learning by doing - learn and practice
simultaneously

*Empowerment - learn a new FOSS
Target Group
“Students - High Scheol and College

*Working professional - Software users,
developers and trainers

*Research scholars

*Community at large

Workshops
The Spoken Tutorial Projects Team conducts
workshops on LibreOffice and other FOSS
using Spoken tutorials and gives certificates
to those who pass an online test.

For More details, please write to
contact@spoken-tutorial.org

This work is licensed under a Creative Commons
Attribution-ShareAlike 4.0 International License

The Spoken Tutorial Project is funded by
the National Mission on Education
through Information and Communication
Technology, Ministry of Human Resource
Development, Government of India.

Contact us

Email: contact@spoken-tutorial.org
‘Website: http://spoken-tutorial.org

T Bombay

Spoken Tutorial

LibreOffice

The Document Foundation

A

Libreoffice ™,
Introduction

LibreOffice is a powerful free and open source
persanal  productivity  suite  for Windows,
Macintosh and GNU/Linux 08,

It gives you six feature-rich applications for all
your document production and dala  processing
needs: Writer, Cale, Inpress, Draw, Math and
Base.

These tools are supported and documentation i
free from a large, dedicated community of users,
contributors and developers. The comparison
with Mierosoft office suite

would be as follows:

« Wriler = Ward

= Cale = Excel

+ Base = Access

+ Tinpress = PowerPoint

It also offers Draw, a program the lets you build
sketches and disgrams and Math an equation
editor,

Features >

*LibreOffice is a comprehensive, professional
quality productivity suite available for free.

*Tt is available in more than 3o langnages and for
all major operating systems, ineluding Microsoft
Windows, Mae OS X and GNU/Linux.

*It's free & requires no license costs or annual
fees.

*It has no language barriers- It's available in a
large number of regional langnages.

*Public license- use it, customize it, hack it and
copy il

>

# LibreOffice suite gives you high quality & very
proffessional tools.

® Simple-lo-use yel powerful interface that is
easy to personalize.

* It is designed to be compatible with other
major office suites.

* Tt 18 compatible with all popular file formats
like doc, doex, s, xlsx, ppt, ppix

What Libreoffice offers I

Writer

This is the word processor component of
LibreOffice suite. This is a handy tool for
drafting a letter 1o producing an entire book
with tables  of contents, illustrations and
diagrams. It gives you the option of auto-
completion, auto-formatting and automatic
spell eheck while you type.

Calc

Cale 18 the spreadsheet management tool of
LibreOffice Suite. It helps in managing vour
munbers and data effeciently. Analyze vour data
with Cale and then use it to present your final
output. A fully-integrated  help system makes
easier work ol entering complex formulae.

Impress

This is the fostest and easiest way to create
effective multimedia presentations. You ean
incorporate animation and special effects in
your presentation using Impress.

Draw \

Draw  lets you build diagrams and
sketches from serateh A pichure is worth
a thousand words, se why unot tiy
something simple with box and line
diagrams? easily createlowcharts, route
maps & other such basicdiagrams. Or else
go further and easilybuild dynamie 3D
illustrations with special elfects.

Base

This is the database frort end of the
LibreOffice  suite. With Base, you can
seamlessly integrate your exishng
databassstructures mto the  other
components of LibreOffice, or create an
interface to use and administer your data
as a stand-alone application.

Math

Tt is a simple equation editor that lets you
layoul  amd display your mathematical,
chemical, electrical or scientific
equations quickly, in  standard wrillen
notation.  Fven the most-  complex

caleulations can be understood, when
displayed correctly.

Principal
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Snoken-tutorial Project, lIT Bombay

Name of FOSS Applications Commercial | Employability Department
equivalent
Linuee-Uburbu \irus free, robust: Windows Technician or System Computer Science,
Operating System administrator for IT, ECE,
Computer Vendors Electronics
(SMEs),Indian Railways,
Municipal Corporations,
Air India and many SME’s
LibreCffice - Basic computer ME-Office Adminisiration, Data entry | All the departments
usage Office suite personnel, Travel Agency
for documents, Assistant, Indian railways,
spreadshests, Municipal corporations,
database elc.
Writer Word Processing, | Word
Documentation
Calc Spreadsheets Excel
Impress Presentations Powerpoint
Bassa Managing Access
Databases
Draw Drawing Paint
Math Mathematical MathType
Operations
PHPEMySCIL Web development NET Website Developer Computer Science
and Database in all types of small and IT
Management and large entap_l_’ﬁes, _
popular companies hinng
PHPEMySOL trained
persons are Air-india,
Bridge & Roof Co_, Media
CiC++, Java, Programming Prograrrmer in Computer Science
Metbeans and language SMEs working in C. and IT
Python Java Netbeans and
Python, Lab-Assistant
in colieges. Popular
companies requiring
programmers on C/iC++,
Java and Python are HCL
technologies, Wipro, LAT,
TCS

Vinamra Khand, G




Name of FOSS Applications Commercial | Employability Department
equivalent
Scilab Scientific Matlab Value addition in Computer Science,
Computation technical problem solving | IT, Electronics,
package for via use of computational | ECE, Mechanical
numerical methods for engineering
computations problems, Applicable
in Cherical, ECE,
Electrical, Electronics,
Civil, Mechanical,
Mathematics etc.
LaTeX Document markup | MS-Word Value addition to All the depariments
language and academic Skills set.
preparation system Essential for Intemnational
for Tex typesetting paper presentation and
scientific joumals.
OpenFOAM For Fluid Mechanics | Fluent Companies like AUDI, Mechanical
o solve and create Tata Steel, Volkswagen,
fluid movies eic. have started using
it. Alzo Indian Gowt.
agencies like BARC
(Babha Atomic Research
Center ) are making use
of this free software.
Oscad - now EDA tool for circuit | Orcad PCB designer in ECE, Electronics,
FreeEDA design, simulation, SME's and academic EEE, Electrical
analysis and PCB institutions, Lab assistant
design. for Electronic Circuit
Lab, Electronic network
designer.
Firefox Web browser Intermet Systerm Administrator and | All the depariments
Explarer Lab assistant in SME’s
and academic Institutes
GIMF, Q-CAD Image Editing and Photoshop Self emnployed photo Arts and Texdile
Graphic Design editar, editor in designing, Fashion
photostudios, graphic designing,
design job in gift stores, | Architeciure
advertising agencies, eic.
Blender Animation and Maya 3D Anirmator in graphic and | Arts, Design
Computer Graphics animation media, film
eic. Sectors, such as
advertising compuier
interior-decoration, etc.
Ruby Programming Ruby was usad to Simulations,
language implemented the reactive | 3D Modeling,
control part for the Business, Robotics,
Siemens senvice robot. Metworking, System
Rubry Web Dialogs based | Administration, etc.
2pp o manage and track

oncall and on-site support
for the IT help desk and
IT operations teams.

Vinamra Khand, Gom
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Name of FOSS Applications Commercial | Employability Department
equivalent
Perl High-level Basic, Ruby, Perl has been called the | Web developers,
programming Awk, system administrator's system
language assembler, best friend for its ability adminisirators.
POL, TCL, o make commaon tasks Mathematicians,
Octave, Guile, | easy. Perl's process, file, | geneticists,
SLang, and text manipulation joumalists,
Befung facilities make it managers , etc.
and Lua particularly well-suited
for tasks involving quick
profotyping, system
utilities, software tools,
system management
tasks, database access,
graphical programming,
networking, and web
programming.
Cell Designer Software for CellDesigner has Biochemical
Planning & fully implemented the Metworks
Designing Wireless Korowajczuk 30 model,
Communication capable of performing
Systems, Modeling simultaneously outdoor
tool and indoor multi-floor
predictions.
GChemPaint GChemPaint is GChemPaint is currently | Chemisiry
an editor for 2D being developed as
chemical structures part of The Chemistry
with a multiple Development Kit, and a
document interface. Standard Widget Tool
kit-based GChemPaint
application is being
developed, as part of
Bioclipse.
Inkscape Graphic Designing | Adobe Photo editing, Photo Designing
INustrator, Manipulation and
Coreldraw Graphic Design
Jmal Application Jmol applet is Jmol returns a 30 Chemistry,
used to explore representation of a Biochemistry
the structure of maolecule that may be
molecules. Jrol used as a teaching
applet is used tool, or for research
to depict X-ray e.g. in chemistry and
Structures. biochemistry. There is a

standalone application
and a developrment

tool kit that can be
integrated into other Java
applications.
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Name of FOSS Applications Commercial | Employability Department

equivalent

Bash Bash is a “Unix Farniliarity with GNUYS System
shell” command Linux command lines, administrators
line interface for and familiarity with basic
interacting with the programming concepts
operating system. is a prerequisite for
Bash has the ability learning BASH. System
o run an entire administrators will greatly
script of commands, benefit by learning to
known as a “Bash autornate cormmaon tasks
Shell script” or using BASH.

“Shell script”.

Ascend ASCENDIIs a [tz main uses have been | Chemical
free, open source, in the field of chemical Engineering
mathematical process modelling,
modelling system. with its novel modelling

language conventions
and powerful solver.

Java Business Tocreate a To built the business Library Management

Application business application application and provide System
from scratch. domain expertise

Kiurile An educational Some of its features All the department
PrOQramng are: inturtive syntax
environment which highlighting, simple emor
helps in leaming messages, integrated
how to build logic canvas to make drawings
and how to program, on, integrated help
in an easy manmner. function, slow motion or

step execution, and more.

Ktouch Typing tutor teaches Learn typing at your own
how to type using pace. Gradually increase
an online interactive your typing speed
keyboard and along with it, your

accuracy.

www.spoken-tutorial.org

Link for matching courses using spoken-tutorial

http-//process.spoken-tutorial.org/images/7/72/Matching spoken-tutorial. pdf

Vinarnra Khand, Gom
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ARTIFICIAL INTELLIGENCE

Duration (40 Hours)

Course Specific outcomes. Artificial intelligence is & brosd and fast-growing subfield of computer science
concerned with the intelligence Jemonstrated by machines, in contrast to the intelligence displayed by humans. The
general objectives are to learn about computer systems that exhibit intelligent behavior, design intelligent agenis,
identify ‘Al problems and solve the problems, design knowledge representation and expert systems, design neural
networks for solving problems, identify different machine leaming paradigms and identify their practical
applications. : Gt !

Unit-L/(10 hours)
Overview of Arificial Intelligence, Goals of Artificial I:""""“ig"i:’.'“f‘:m-*@“iﬁg' .ﬁ':'h-lm?. soiving, Kﬁwlm‘gc

y i Ak

representation, Learning. - e TR et P 'j,.'__'_j b J'
Unit-11 {10 hours) s

'.'.'1'::'..' 3 ..I'I:_.:|
Applications of Artificial Iitelligence - -+ Self-driving Cars, Google Translate, Amazon's Alexa, I:"iaf:rgh: hAaps;

Subsets of Artificial lnf.-:kﬁgenr_:f:nEgami.ng.and._bg:ggp':l,ﬁgingf_ AR ~'.' o }:‘
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Applications of I'l'[;ll:]liﬂﬁ L-.-.unnn,g, .A:nu_r.m mﬂnm’mhndali:‘in .sj'ﬁli!.n:.'l, M:_-u:ltinz: Learning used in. fraud detection,
tachine T_.-earmngu;:d in social, -ﬁppli-tl!!i.ﬂm of deep Ic:nmin:, Predicting earthquakes, Metflix recommendation
i3 ¥ __.-:’-' 4 .'..:j . : Un[l:-l-‘n;:_{lﬂ hours)

LE s

Lk

. % T |.. _ ]
Al vs ML vs DL, Neural HI:IH'-EII']':,:S}'ILNITJHR:-E- Artificial Iqt:tljgm ag populnr?, Popular Al Algorithms - Decision

‘Assessment Criterfal Avweard qf.'.ri:;nfiiﬁtatbnn: 3
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LUCKNOW PUBLIC COLLEGE OF PROFESSIONAL STUDIES

CYBER SECURITY
Duration (40 Hours)
Course Specific onfcomes: The ebjective of this course is to familiarize students with

*  system and web vulnerability ’
. evaluale nelwork defence tools - i

undersiand cyber laws and investigals a cjhumm
[ prepare repot end apply e for the snse;)

Unit-E (10 iours) ]
Cyber Space Jurisdiction; Jurisdmlm isgwes under 1T Act, 2000, traditional pnrmpals nE‘Junsdu::mn cxira-
terrestrial jurisdiction and case laws on cyber space jurisdiction. E~commerce! and Laws in India: Digital /
Electronic signaturs bn Indian liws, E-commercs; (ssues and provisions in Indianlaw, and E -—-l?.:w:mnnn:.
Unit=1T (10 hours)
Inteliectual Property. Righis, Dnmmn. Mames and Trademark Dispute: Concept of trademarks in internet era,
cybersquelling, roverse! hgacldng, _lun:sdu:lmn in lra-:]:mark d]spul:-:&, mpjﬁ'ighl in 1J1= d:g;l:nl mﬂimm. &nd

copyright mwmpun:rpmmma : T
- Unit-I00 {m hours) i ;
Developing: Sectre lnl'aq;rrﬂum Systems, Inl’nrrnulJun sEcurity gu-.renunn: .E: nsir. managnmnr, :m.-m;_-.r
architeclure & design s'm:-wll:.-'. j ‘ : f 2o ; i
..;-:-..I.-II '.-_:-L -\.- \ |_|I'|:|T“|Tlr“'|]h|1““:_]"|’:' ] :. I '._-: -I'. o bl _' LN =

Securily | F{ﬂwlm Dml-nwmtmwf Fﬂlams. W poticles, ‘email mmy pﬂlmlﬁ.—, policy review process-

| -corparate pﬂilmswﬁc Hi:un[y pcltln-l{:s.. mHIshlng m-d. nnuﬁr.uu:-n n:qum:mml: ul‘u-u: p-ull:ﬂ:k.

o s 3 -'. L :
.__._.- i oy o

Assessment Criteria/ Award ul'ttrtlﬂtltt.nn :

P:nl-:lp:nls wihn :tturtd '15 B nmndnnu ﬂul! Lu: nwan]:-nd lhe l.'_um plmm Mirﬂk‘ |
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FRENCH LANGUAGE
Duration (40 Hours)

Course Specific uut:nnu:r Dxevelop the capacity fo comprehend, analyse and synthesize diverse writlen
and ocel information in French, » Enable leamiers to commumicate in an mdqu:nd-:m marner with fittle or no
help from Hm neative spmm and o ariwin u-:-mmum:mv: fluency In French, to have & Jgood knowledge of |
mearp syntsetie, lexical and phonalogical aspects -u;rf-uwg lm;:.ugc. Develop I.ht ability m-:pp]:« thelr h-n;rwlud.g: :
lnlilmmlifl: :hlhlruwﬂand varied mﬂg:nl' rﬁl-hh mw::lmlna F.rmh:b -mmu:: ;

| 'Z. : l.Imt-l{I{Ih-nlm}

Greeting aau! l.rsnp:. L-:sﬂalmaumu \"-l:-:ahulmr-: ‘-I’uhmtm, :m]rﬂmlu' Let mhmrdlmuﬂmm'mus
Translation L * SR Frodd , £ Gl L AR \{, Fp L,

ot L u.arrn{mhuur::l PR

R Gunmm Lﬁmlalh-ﬂﬁmﬂi Lﬂadm‘fh!hmmhﬁfs '-frdm ER, IR et RE; Verbe pronoeninal; |
_ Lk imperatif mmnﬂmﬂ alﬂ-gu: hm:ﬁwmuﬁﬂmﬁuhﬁ&mnnhnwmmiﬂ

MMIM Lm;wmdch mrua]m:; meln:df_l nmel_.e.;mu]m.f_.m pm:l‘ﬂ;m Time,

T Ty Ty :. ! _-.'.' :."_ - '. _:"-'I" ; ) v ".r:- '.- o :
PRt AR B R e Unlt—ﬂ[{!tlhnuu}
. I' [ o o o T
Cmpmlhn- Pnra.gﬂ;lh ang lhmunmllr:hﬁﬁlm Civilisation {me-, mnnumuﬂ;, e, fetes el
r'.
: ,' 2 ; T Ullt—l"r’{ﬂl hours) : ’

ﬂr:l Skifls Epukﬁnz nd lhtu:ing skl {]r.u -.-.;:mnmu, Reading and answesing questions oa the tm:t

u;:n'mng np:nInn and d:w.lssmg n.ﬁum: of General i interests. French Ih'nﬂgh ausdio visual methods: mn.g.s ml

N i,

.I’IH-HEIIIFI': Cri!:nlfﬁmrd of :ﬂﬂl‘luﬂm
Ptrlbtip:uu wh:r suure:l '?5 % attendance. shall be n'nmla.-:l the cumpltliul cerfificate.
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TALLY ACCOUNTING g

Duration (40 Hours)

Course Specific onfeomes:The main objective of this course Is to introduce students to the lstest version
of Taly.ERPY. It provides the advanced concepts of computerized accounting in terms of Tally ERPO. After
mmphﬁngﬂummdmuﬂhah&mmmmrmlmmwwm,'
computerized sccounts. As all business accounting is dmumugmwm rigfrﬂfm:ummm
amnungpmfssrnnaFmﬁﬂrmphi . .|'r

k B = UalT (25 bonrs) = p S A R
lnhndudiunh.lu:nmﬂngﬂrﬂtm hﬂﬂrdatmﬂip nfﬁﬂ'npmﬂlndﬂmuﬂﬂg.ﬂpphum :&ﬂ:mn;pl.rwh
fccounting, Fumnunf.l.:n:runﬁngsﬁtnm ¥
Basics of cnmpuwkd ﬂmuum System: Concept, Fﬂturu of ﬁmputuizeﬂ Accoumting, Advanteges,
Lmumu,huwufﬂmuuﬁmmmﬁpsufmuw
Fundamentals nfTaﬂrElP!: lrl'l!'ﬂdul:ﬁm, Fratures ﬂf'FiﬂfEHPP., Techmobogical A:fratrlmu of Tally.ERPS,
.ﬂmﬁmﬂmmﬂluﬁef&:ﬁhmm X .

' Unit-II (15hoars)

Wﬂﬁr!swiﬂll:wmrrr Mﬂnam&.l:nmpmfutfmﬁm men, Creating & company, I.u::ﬁuammr

Select company, Eatewafnl' Tally, Accounts/inventory Information.
mmmmmﬂmmemmammB&ﬁ:m
Maintaining Group Company in Tally.ERp9: Pre-defined groups of acoounts in Tally ERPS, Mapping betwesn
Real, Fersonal, nominal Afcs and Tally Groups, mmmdﬂnﬂmm —Creahi,

% m.-_ranefm Ladgmt Crwmﬂlmr&ﬂelm

5 o Unit-1IT (10 bomrs)
Amuwngvnuumnwmwngm Predefined vouchers in TallyERPO, Creating, displaying &
altering voucher types, Debit & Credit rules for vouchers.

Vaucher Entry Configuration: Voucher entry mnﬂ’prm-:n for accounts, Mentification of transactions for

different vouchers,
Hmnrdfﬂ;hﬂmﬂims hﬁﬂrmhﬂfﬂmﬂmh&ﬂmmm

Mwmtmtﬂﬂﬁhndﬂmﬂﬂuﬂm ': i 1 5

* Participants who mu;pcf'ﬁﬁ ttendance shall be m:de.d the completion certificae.

'..-. -I.
*tn?':.'i'm/:mhn for. v Sngh

Course Coordinator * ;i1 Dean Academics o eeinog Fall pvincipal [
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PERSONALITY DEVELOPMENT PROGRAM

Duration (40 Hwﬁ}

Cnum&ﬂgeuﬁ:uﬂwmﬁuarwfmﬂmmﬂﬂnm ﬂudnmmruldhuﬁhmmﬂn'mﬁ
mﬁmhﬁmMrwangmwmmnmihdrmmﬂwddhmﬂ:ihllamﬂmm
themselves a5 3 professional.” o T A Sl re]

TRk T .I l E. LT ._." ... i ||_"' f i'-':' _-':.:'.';-'-..I Ly h %
3 . : e i .'\.:.- ‘_—. : i
i o+ .!.:-. : r' 5 BoF gL e '.'-I'i-F--\.-I -\.-:'_E i e ;. ;-. I-\.
3 P l?nPII[Il}hnlnj S g

Undmlncrn; Fﬂﬁm]rt}' Eh]f-l{rrmﬂn.‘rg: -Impmhnn:, Hﬂu:lh_. qu]ny’ﬁpu,, Bre F‘m H-nd:! of
me][tyﬁmnl,Eﬁﬁﬁumﬂ:ﬁ?ﬂuﬂn]mm‘hﬁmlnﬂuﬁmupﬂ:ﬂtﬁmlmw

1x

ekt 'q_., - ey 1K
i 5 LlH—IIHIhnun} oo ir

!nlenrp:w Eh'i]hn Drm mﬂqmﬂmllm nu".'ts, peaitive visualization Iﬂhimu, nﬂig first Imprmﬁm
Etﬂiu;_'rwrpdhtﬂm Intm'im [‘rrup m.nmﬂm-m's and Doalts; Mt and Hm}ul'ut‘si'mm:mdw:_.

: Mwmﬂﬂlafhwmmmﬁmmm" EWT&W%W

! l.fllt-lll{llihrﬂ X

I!-'Il::hng Skills The Tntﬂh.g mmi, ﬁb rnnwng*w illustrated, I-h:lpliﬁlgudn:hrr.«!1 B:mpl-n ml:ig

S mines Furmtdm%ﬂiﬂm:tg. ﬁclmﬂmﬁm ﬁrd’ﬁnux;r ]'iﬂid.lmn; ﬁi.ls \ﬁ'.FHI; is
- Negolistor, mnwm'rmm 2 .

:'-. !

"\-_-.-.n':r"f:- -'

; i lI':JI:-I"F[IEhHﬂ} ’

Plﬁmhum ShIlI-Fr:;ﬂﬂng &H’mm,wmnm o detail, checking the cquipment, Opfimize the sealisg
WMMldﬂﬁi_mm&mrﬂﬁanﬂmmmth_
Introduction, what style i best, Using Audio-visual ‘Aids — slides, OHP, Teleprompter, Body Lasguage,
Cmmwxwmm&nmmm end Stance, Staying in Controf, reading
meﬂmﬂlmmWMHmmmmw -

.
. i | T llﬂﬂl:llptf'-ﬁr ‘,I -I-||!'|_.

nt-ﬂ'l*ﬂd'lﬂ'ﬂ'l'ﬂ . ”ﬂr“dﬂmﬁiﬁhlﬁ,-u, .
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INTRODUCTION TO GST

Duration (40 Hours)

CuuruSpe:rﬁcuutmmas.':hestudmuwdlhuuqm- '_ 5 ; .". ] : .

Learn the concept of indinect tn En:hm Pre-GST p:rmdtn pn-;teﬁi'r period.
# . Understand the difference I:-a:m:n fmvard eharge, reverse -:harga medmnum and the difference
i between composite and ml:-:ediuppllr. _!1'.
® . Know the contents and Fuimat !'ur wﬁuus d:u:umnuuke t.u'il.rl-mju l:ull m‘ wpplr, dehlt n:.u, eredit
{noteete.” Cp - Ao
Record and anir-f:r-u- the transactions for compliance lmd-h'-EST ; 5,'}:.’:“;: T
* Understand thu pmwdum for rqgmrahnn pl:.rmtﬂ-t -II'II.'-| rﬂund :lf EE"I_‘ a5 will as mﬁ:h:nlm ti :
dﬂfrmlneh. i 1 R S 1 ; . -

. AR AT
'..'- 5:.- - i T

e —n"._

LT 1_ i © . univi 10 h:run:}

Introduction of GST in India; Gﬂn'lpmenbt rﬂ' EST COST, Sﬂ-ﬂ‘ IGST [Jnﬂniﬂn:-n - E:uppt]- Cmnmm:,
Mixed, Appregale Tum:l!-':. Pamzm. ern:w.. A.ppn:npthtu Giovernment, GSTM, i‘.‘lST[N GST Models = Sing:lﬁ
GST & Duoal O5T. : sl E y

-\.-\..:—

3% 5 gy unitH (10 hours] 5_',- e : i

: Rmmﬂlm undl:r GST & Persons Imbls io get regisiered; Rates OF GST, Registration Procedore, Reverse:

i, Charge Mmﬂnm {m::r.-:},. E- Hn:mrn FiHng. E-Ladger Entn'rm:mg Undr.r 05:1;, E.tcmp::m from G:-.:T GST
ol T R L f

el '. i 1

L:nlt rll{m J'lnur:j

_|."..-_-

i Inpul Tax Cmdlt ﬂTﬂ}. Eilgl_hilltj" mﬂ conditions !'u:r taking Input Tmt C‘r-n:ln, Appmtlmmzru of ITC and
e Blocked Credit : _il’arml.u Documents under G5T- Tax Tnvoice, Bl for Supp[_'r', Dehl! Hn-'.r:. Credit Maote,
Pi.jmmt"u’um‘rmf R-:ni:lpt ‘n"ﬂunhnr E—warhil[

: ¥ i .. : # l.hﬂt-l'l-l'll.ﬂ!murﬂ
iﬂ@.:'_: © . Assesament and Adnumsmm of G&‘T Trpea of GST Relums. T}pc-s of Assessment & r'l._wu:samum
: Procedures, fale and Fun:lmm uiGST Cnur-uu ’m dmd'umm a Bdumcﬂ: Tnxﬂn]]nctlm at El:ﬂ.ln::!;, Refund 1
of Tax, . . A ; : y

ﬂﬂu:menlﬂ'ﬂteriﬂf':"tmrﬂ.nfurﬂﬂmﬂun: gL Y ; el P

Participants wha secured 75 % aftendance shall be a rdi:r.t ihe ¢nmpﬁé!luu certifiente. P
T Mo

5 i) Awasthi) e T4 [Dr,.ﬂ.nll!:lnghl

Course Coordinator ! o Dean Acodemics’ - | Lm"“ Pubitag o :Jn-‘lf'b":""“"" il
el AL iy 5 RN s 'I'Iﬂ'rnfﬂl"iﬁ'l'l-.l b'_'l'.lin.':lj.;-:.'"-



INCOME TAX RETURN FILLING AND ASSESSMENT

Duration {40 Hours)

Course Specific outcomes:

sEnow about the basic concept of Maome T

= Understand the previsions of Income tax. . | -
= Understand ﬂumﬂ'mmrﬂwnswm#mwmmm m:ﬁlawc.l'hhagwlh.:. :

* Students will be able to identify the techaical terms related to direct taxation, _
= T help the students urdm_ndﬂmmwin:ﬂpn of Income aM?mm. i

&5 % l.h'lﬂl[Iﬂh:lml-

Orverview of Income-Tax Laner’ Irﬂnd'n. Hml: Concepts: lrli.':urnt Tax -ﬂu:t 195-1, Income Tax Rules, l!m:rlm:..
Rsﬂulhlﬂmummm yESF, Taxlhbﬂhf,mmm :lf'l'a.'c :

s Uit (10 hours) e
Gmu:]mn:qﬁufﬁm#ﬂf[m&mﬂﬂuﬂimﬁﬁ'mnﬁmTﬂﬁlIﬂmnc.{hnwnumnfmmm:
of ndividusls. =~ ; LA B ) R

FErhy : rt-lrlimhnur:] riTy

F..I..H.ﬂppln:um lhm#ﬂ'ﬁ,l.mnc'l‘nﬂﬂnm Eﬁlmg,ﬁuhhumﬁcﬂm!’ﬂhg, Imcome b Slab Rates
for Im:imiul,ﬂl'd'l‘a;_ﬂhhaml Alternative m:ﬁn@llmﬂﬂmmm.ﬁm

S unitiv (30 hours)
Advance Tax, Interest for D‘El-i‘.' in Itetl.rm Fln;g.. Interest for Non-payment [ Short payment of Advance 'I'au.
Penalty. ; ;
i T %
Assessment {:rﬂgﬁu‘ Amrd nrc:mj'Iﬂﬂﬂu

Participants who l'-hcnrrd 75 % :l:teud‘:mm 1I1:|II be 1w:rd¢d the -Eumpl:ﬂ':ln cerfilicate.

.-.'|
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{ rshial] *. ey (Dr. LS Awasthi) (O, Anil Singh)
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INTRODUCTION OF STOCK MARKET

Duration (40 Hours)

Course Specific outcomes:The objective of this course Is to familiarize the s'turﬁen!s with
+ the conceptueal background of securlties market
e theconcept and rele of mubual funds
the legal and regulatory framework
fund distribution - i
risk, return and perfarmance of funds

Unit-1 (10 hours)
Introduction ta I.mur.ment Financial goals of investors, Samgm-r Inur;m;-nt?lnmtmentmks, Fhsk Profifing,
Understanding Asset Allocation, Mutual fund distributors- Kinds and importance,’ revenue, Legal and
Regulatory Framework- Role and support: Funrl:tlnn of sfvice prnﬁders, Fole uf SEBL; Inwestor Grievance
redress mechanism. . i ] J

o i.luil Imin hmr:]n

Seheme related InFn:urmati:m = Mandatory documents; nnn-m&ndamw dlsclusurah Faﬂr 'ﬂlua'tmn principles,
Eu-mpul:atlun of Net M:ﬂ: of rtitwal fund :ucheme and N.ﬁ.'u' Cmmepl ﬁ'f Eﬂh’&' and Exit a-l'-d' its impact an HMI'

Key Accounting and Flepnrll-ni: requiraments. :
Umit=EI1 {18 hours) " ALl

The NFO process, investment plans and services, Allatment of Uinits to In-.rzmr Filling Hﬁ-:llplitaﬂm fnfm o
mutual funds, Cut off time and time stamping, manda] traﬂsamnn with rﬁutual [und kYT req.ul-nement.

]

Systermatic transactions. | " .= ; - L
% Unit-IV (10 Mnrs] o g
Ganeral and spmﬂl: ri.-.k factors, Drivers |:|I Return and Risk-in a E:hrr'n-a, Maasuna: uf Fh:d-;, Provisions wu:h

respect to Credit Risk, Benchmark and Performance of Mutual Funds. -
Mutual Fund Scheme Selection- investor need, preferences and risk profile, ha.ﬂ!d on irr-'emmmt strategy of 1,

mumaifund‘s Dﬂ':.andDnntswhureselacﬂngmutuaifmﬂschem R RN L
Assessment Criteria/ Award of certifieation: . 0 G0 | : N

Participants who secured 75 % attendance shall be awarded the completion certificate. |

C@e’.’r"‘. ; { r_’-’/l I. ; .. ¥ ¥ M_—‘
{PMr. Chetan Khanna) e . {Dr.LS Awuﬁ]l '_ 5 ll:l-l' Anllim.ﬂh]-

Course Coordinator ot W _lit_mmdurrih i I'.I.rl:irltru' F'uhlErind,_]Hl,,f r.vm e
: . * T | ol §
; §a'y .- [iad ] 1 } ‘ ':"5'].1"."'..] p'|:|i‘_,._,|.| tr:\l.'_'hl "I-'.:] r |

- e e
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2 iﬂ% ST sﬂ'li] (- Al Sghl

: Enumafnnrd‘]n:ipr R Dias Aiidemiic Lugkons Pat .p.—indﬁ:ai_-_.__f

."':.i.UEI{NBW_ PUELI j':,,_f 5
'PROGRAMMING IN PYTHON

Duration (40 Hours)

Course Specific outcomes: The course is designed to provide basic knowledge of Python to students which
they can use for problem-solving and programming capability..

Unit-I {10 Bours) ¢
Getting Started: Introduction to Python- an interpreted high-level 1ang1.|a-ge, i}]H!rmm between C & Python,

Python Virtual Machine, Execution of program.
Variables, Expressions and Statements: Values, Varables and k-E'."'H-DI‘dF t]perators and Operands, operator

precedence, Expressions and Statements.
Conditional constructs and looping: if else statement while, Tﬁ-r, break, mﬂtmue.- ele, pass & return statements.

Unit-1I {]ﬂ Ibnun}
Functions: Importing Modules, Im'ul:mg bullt-in functions, functions from math module. Defining functions,
invoking functions, passing parametﬂs, scope of variables, void functions and functions returning alues.

Strings: Creating, initializing and accessing the glements; string operators: +, %, in, not in, range sfice; comparing
strings using mhﬁnnalnp_-en:m‘: :
R Unit-1T (10 bours)

- Lists: Concept of mutable E-.rts, ueatlng, inftializing and accessing the elarrmu, traversing, appending, updating

and deleting elements; List operations. -
Dictionaries: Concept of key-value pair, creating, initializing and amesﬂng the elements in a diﬁhnm‘r, traversing,

appending, updating and deleting elements. -
Tuples: Immutable concept, creating, rntralnm,gand accessing the elemenmn 3 tuple; tuple functions: emnp(), lenf),

.- mac(], min{), tupte(). I i

Stacks and Queues with fists. : &
'I.Ihi!-]".-’. {1& hours)

Data Firr.' Opening and cosing files, file object, access modes, reading and writing a file, file positions, renaming

and deleting a file.
Classes: Defining classes, creating instance ni:uem;, a

private attributes - _ i !
Inheritance: Single and multiple inhertance- Overriding methods, using super() in derived dass to invoke init{) or

overriden methods of parent class.
Data Hiding, MethodOverriding.and Polymorphism Handling, Em:pﬁnns_ try._except, try..finalhy.

mashgarrﬁhutﬁ and methods, using built-in dlass attributes

Assessment Enlerlm" Award n_ru_rtﬂ'h::rlnn. _
Participants who securcd 75 % attendance shall be awar%:d the completion u:rtEEuu.
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LUCKNOW PUBLIC cu_:,_é_gjge OF PROFESSIONALSTUDIES

SHORT TERM COURSE FOR EFFECTIVE COMMUNICATION SKILL :
Duration (40 Hours)

Course Specific outcomes:

# . Tobetter understanding of communication tools and process
» . Tobetter understanding of model and theory of communication
¢ Tolcarn Practical implications of communication theory

Ulmit=l {10 howrs)

Introduction to & dimensions of Human beings, Types of communication, I.H'-tf-t af mmmmrmnm and Basic
Principle of Social Interaction, Johari vnnduw ] ,

T..|r|It-II HD hu-ur!}

Applying course mmry 1o real que. Why 'is :n!:rmplmg rh:u' eﬂ‘nnln.-:'? D:urumurmg. The nmh,g;u:ty af
ml‘nrmalmn perception. E ”,.

Unil—lll{ll} Munl]-

Listening: and Imt.mrlg hmﬂs, Active listening — basics' & 'Ih‘.'lu‘lqu'rEE, Emstmmw: dmmnn. Wh].- is i
imporiant i Tumwhh: ;m-ur thatghts ac:wra.l:lf" L ; 5
L% A B e et R

'|:'. ..-

Concept ud'fmdhut, Em.u: rules nl‘p'.'mg and rm::v]ng fs:-n:lmct i'-'[-ud:ls ﬂfpm'-'ldmg. fam-:k Knowledse
ﬂ'ﬁ.@ . Implementation and Exercise for |mr:|n3, MD -li'.-munslra.llm nE‘mnrlnntI\'c ln.d nan-constrictive fredback.
= i

Unlt v nu hwn:}

Assessment Cnl:nnmmrd ng'u-:_‘tll‘iﬂlhn. ;

Participants who secured 75 % attendance shall be awarded the completion certificate.
1 :-;_.. ] { ! 'I

. i ; fk‘. "IL
: N [Dir. Anl Srnghl
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THEORY OF BASIC PHOTOGRAPHY AND VIDEOGRAPHY
Duration (40 Hours)

Course Specific outcomes: The art depariment offers a broad scope of oppartunitics for pursing art
while attaining & liberal arts education. From traditional fine art subjects, such as painting and
photography, to artisanal crafl-based media, such as ceramics, metal, and glass; to digital technology
such as 3D modeling and printing; and fo community-based genres, such as eco art and social
sculpture, students are sure to find an area that suits their expressive style. Rigorous study of art
history across culture and time offers opportunities to consider multiple perspectives as well as
providing a firm grounding for the understanding that cultural context is a shaping force for all human

activity. _ - _
LS R it ]
Unit 1= (10hours) .. 000000 'I : :
'Films cameras & Processing,

History of Photography: early experiments and later developments, ci
Cameras old and new, Different parts' of a cameéra,, Lenses: iﬂ.'ide,-mn}jll.:l:,_ macrmn, fish-eyve,

Aperture: Functions, Shutters: Functions, 150, Exposure. |

' . Unitl-(10hours) . o g _

artificial, Composition, rules of composition, Flash, Digital

Comrection. Wildlife, fashion, and photo-journalisem,
R i

Photographic light sources, natural and

Imaging, Sensors, Light-room, Photoshop, Photo

Photographing in available light.
it ~Unit IIT=10 hours® -7 5 i

Brief history and how it differs from cinematography, Basics of video cameras - their operations and

application, Basic rules of framing - rule of third, point of view shots, over the shoulder.

TR A UnitIV=10hours” = | . _
Lechure on composition, Rule of thirds, Screen direction, The nose rule, framing — light elements — tri-
pod use — wireless Mic - Leeture on capturing audio in the fiel il o ; :

Assessment Criteria/ Award of cerfification:
Participants who secured 75 % attendance shall be -wl'i":it_:ﬂ.{h':' completion c-l:rllil'lﬁtr.

nghl C (DTS Awasthl] C . (Or.AnllStngh)
P L " Desn Auﬁenﬂﬁ':.ia '-,h'it"nln'wﬁ'cfﬁl_-..;_;;,{:_,;ﬁluc__ pad
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* ' Toenable the stadent to bhave good health.
+ . To practics mental hygiene
To possess emotional stability
* | Toiotcgrate moml valees.
* . Toattin higher level of conscious.
*  Tomake a stability between body and soul.

and Asanas)

Pra.dpll-m. Introduction tndﬂq.d_-r of Gheranda Sambita.

‘-'"rfuha.urn. Pm:llmlazs-una. Dh:.ra.n& Mudm. il-.-&dmuuun}
i i.-}_ i
Assessment Cn!rrl’.'a..l' .A.w:ni nl'urlll'ir-.mnn

, DHnA;nldenﬂu

LS Awasthi)

I Unkt- z{m Imurs]-
Yoga Efymology, definition .Aim objeciive and mmn-::pmn fext, ‘u"ugu mgiu Jhistory and Jﬂ?ﬂqm}ml,

Rules and regulations to be l'ul?lmr:db:.rynp practitioners, h'u.hq:-dur.:hqn to Major schools of Yoga {fanan, Yoza
Bhakii, Yoga Kammo, Patanjali, Hﬂ-lht} Introduction to yogic practices [Shikslﬂm‘h’mm Surya Mamaskar

FalERa i Unit-11 {10 howrs) - ;
Introduction &nd stody l:lfPa.Ll.rul.]i ‘4!’:-5: Sutra Introduction mdmpd:.rqt']lh:gﬂad -G'Iu, Introduction of Hat

T ]ll [I{I hnun}

Briel Ermmdumnn o hmnm bu::d;.r Role of yoga for health promotion, Y-:rgm aftitedes and practices, Holistic
appeoach of yoga towards the health and diseases, Introduction to yoga diet and its relevance and i mprum::m
yoga E-adlm.n.l.. Dincharya and Ritucharya with respect of yogic Lifestyle

.-_"J' i =k I.lmt-ﬂ" (10 hours)

YOGA& MEDITATION
Duration (40 Hours)

Course Specific Outcome:Following are the main objectives of this course.

? .:'_ g

i

I.'|'
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-'f.'_llq_
e

! {or. ZEIISH;I&]

L”“Wﬁ'ﬂ"lnapqlu ol Pretassiie Fie

J||'|| BT IiI...|I.r L r|-u. L rE
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Practice of vaniows Asanas like {Hadlﬂhl.lﬂl, MMWQ SI.I.I.'_.'B. Mamaskar, Hﬂlﬂ-ﬂn& hmm._
Bhujangasma, ‘Shalabhasana, Gmnuﬂuima, Vakrisana, UM h{andm smm Janusirasana, *

i



~ LUCKNOW PUBLIC COLLEGE OF PROFESSIONAL STUDIES

MARTIAL ARTS
Duration (40 Hours) )

Course Specific outcomes: To teach the student the basics of punching, kicking, hluclv:mg.
and movement stressing the application of the basics in regards to self-defence, while
applving the five virtues of Shoalin Martial Arts: effort, etiquette, character, $m|::er1tf. and

self-control.
s Unit-I {10 beowrs)

Introduction to martial art Difference between martial and n-n:m -martial sports. Forms of

martial arts —wushutackwondo,kick boxing. J-:alanpa}-aﬂu Tete {mm:d mart:a! arts),
£

principles and theories of martial art. e _:_ ¥ ¢
Unit-T1 (10 hours) AL anims

Introduction to clci'cnr:e amil attacking st}rfu of martial 'an.-;, ‘anjr. stanms and bnwmg,

theoretical zpproaches to of punching, Kicking, blocking, and movement stressing the

application of the basics 51 R mgards o self-defence.
y £

1 # ; &3
b . UnitIEQ0hours) s
Introduction fo various defensive attacks like Hammer 51411:& Gmm kick, Heel palm strike,
Elbow strike, Alternative elbow strikes, Escape from a 'bear hugqannc‘ic' Escapu wnh jumds

- mppcﬂ.Eﬂpnfmmsid:h:adlmk b : P

i UBit-IV (10 bhours)
!

Practice of (:hl:st Punch,. Face Punch and Downward Punch Fm: Punnh -‘-‘: Betnw Punch on

Kibadachi Stance, Forward Stance + Front Kick {(Chest Level & Face Lm-'l:]], Front Kick oni’

Bag, Stepping, Blocks- Upper Block, Outer Black, Dmi.-ml.-'nrd Block, Inner Blcrn:k with’;

.r_,_ pmctmalapplmﬂinn of all the b]-:rcl'-.'ﬁ Basic t:crmhmatmn Spm'lng t:nhmqu::s :
:E-r__] 2 ' e i ! . 4 . .I :___: I' ol o ::_.
E{; (. Mano] Gupta) ; ) ;;,w & {nr,ﬁ.n:llsl'ﬂh} _
s : gL A e s,
i Course Coordinator UL Dean Academics ‘]'r-. Lu:hnunPLhI- Pﬂ ,:.m i u.| i
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