The Spoken Tutorial project

*Self explanatory - uses simple language
*Audio-video - uses multisensory approach
*Small duration - has better retention
*Learner-centered - learn at your own pace

*Learning by doing - learn and practice
simultaneously

*Empowerment - learn a new FOSS
Target Group
*Students - High School and College

*Working professional - Software users,
developers and trainers

*Research scholars

*Community at large

Workshops
The Spoken Tutorial Projects Team conducts
workshops on LibreOffice and other FOSS
using Spoken tutorials and gives certificates
to those who pass an online test.

For More details, please write to
contact@spoken-tutorial.org

The Spoken Tutorial Project is funded by
the National Mission on Education
through Information and Communication
Technology, Ministry of Human Resource
Development, Government of India.

Contact us

Email: contact@spoken-tutorial.org
Website: http://spoken-tutorial.org

IIT Bombay

This work is licensed under a Creative Commons
Attribution-ShareAlike 4.0 International License

Spoken Tutorial

LibreOffice

The Document Foundation
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Libreoffice \ |
Introduction

LibreOffice is a powerful free and open source
personal  productivity suite for Windows,
Macintosh and GNU/Linux OS.

It gives you six feature-rich applications for all
your document production and data processing
needs: Writer, Cale, Impress, Draw, Math and
Base.

These tools are supported and documentation is
free from a large, dedicated community of users,
contributors and developers. The comparison
with Microsoft office suite

would be as follows:

« Writer = Word

« Cale = Excel

« Base = Access

« Tmpress = PowerPoint

It also offers Draw, a program the lets you build
sketches and diagrams and Math an equation
editor.

*LibreOffice is a comprehensive, professional
quality productivity suite available for free.

*It is available in more than 30 languages and for
all major operating systems, including Microsoft
Windows, Mac OS X and GNU/Linux.

*It's free & requires no license costs or annual
fees.

*It has no language barriers- It's available in a
large number of regional languages.

*Public license- use it, customize it, hack it and
copy it.

™~

* LibreOffice suite gives you high quality & very
proffessional tools.

* Simple-to-use yet powerful interface that is
easy to personalize.

* It is designed to be compatible with other
major office suites.

* It is compatible with all popular file formats
like doc, docex, xs, xlsx, ppt, pptx

What Libreoffice offers l

Writer

This is the word processor component of
LibreOffice suite. This is a handy tool for
drafting a letter to producing an entire book
with tables of contents, illustrations and
diagrams. It gives you the option of auto-
completion, auto-formatting and automatic
spell check while you type.

Calc

Cale is the spreadsheet management tool of
LibreOffice Suite. It helps in managing your
numbers and data effeciently. Analyze your data
with Cale and then use it to present your final
output. A fully-integrated help system makes
easier work of entering complex formulae.

Impress

This is the fastest and easiest way to create
effective multimedia presentations. You can
incorporate animation and special effects in
your presentation using Impress.

Draw \
Draw lets you build diagrams and

sketches from seratch. A picture is worth
a thousand words, so why not try
something simple with box and line
diagrams? easily createlowcharts, route
maps & other such basicdiagrams. Or else
go further and easilybuild dynamic 3D
illustrations with special effects.

Base

This is the database front end of the
LibreOffice suite. With Base, you can
seamlessly integrate your existing
databasestructures  into  the  other
components of LibreOffice, or create an
interface to use and administer your data
as a stand-alone application.

Math

Tt is a simple equation editor that lets you
layout and display your mathematical,
chemical, electrical or scientific
equations quickly, in standard written
notation. Even the most- complex

calculations can be understood, when
displayed correctly.
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Name of FOSS Applications Commercial | Employability Department
equivalent
Linu-Ubuniu Wirus free, mobust Windows Technician or System Computer Science,
Operating System administrator for IT, ECE,
Computer Vendors Electronics
(SMEs),Indian Railways,
Municipal Corporations,
Adr India and many SME’s
LibreOifice - Basic computer MS-Office Adminisiration, Data entry | All the departments
usage Office suite personnel, Travel Agency
for documents, Assistant, Indian railways,
spreadsheets, Municipal corporations,
presentations, Govt. offices
databasze eic.
Witer Word Processing, Word
Docurmentation
Calc Spreadsheets Excel
Impress Presentations Powerpoint
Base Managing Acress
Databases
Draw Drawing Paint
Math Maithematical MaihType
Operations
PHPENySCIL Web development .NET Website Developer Computer Science
and Database in all types of small and IT
Management and large enterprises,
popular companies hinng
PHPE&MySOL trained
persons are Air-India,
Bridge & Roof Co., Media
channels, agencies eic.
CiC++, Java, Programming Programmer in Computer Science
Metbeans and language SMEs working in C, and IT
Python Java MNetbeans and
Python, Lab-Assistant
in colleges. Popular
companies requiring
programmers on C/iC++,
Java and Pyihon are HCL
technologies, Wipro, LA&T,
TCS




Name of FOSS Applications Commercial | Employability Department
equivalent
Scilab Scientific Matlab Value addition in Computer Science,
Computation technical problem solving | IT, Electronics,
package for via use of computational | ECE, Mechanical
numerical methods for engineering
computations problems, Applicable
in Cherical, ECE,
Electrical, Electronics,
Civil, Mechanical,
Mathematics etc.
LaTeX Document markup | MS-Word Value addition to All the depariments
language and academic Skills set.
preparation system Essential for Intemnational
for Tex typesetting paper presentation and
scientific joumals.
OpenFOAM For Fluid Mechanics | Fluent Companies like AUDI, Mechanical
o solve and create Tata Steel, Volkswagen,
fluid movies eic. have started using
it. Alzo Indian Gowt.
agencies like BARC
(Babha Atomic Research
Center ) are making use
of this free software.
Oscad - now EDA tool for circuit | Orcad PCB designer in ECE, Electronics,
FreeEDA design, simulation, SME's and academic EEE, Electrical
analysis and PCB institutions, Lab assistant
design. for Electronic Circuit
Lab, Electronic network
designer.
Firefox Web browser Intermet Systerm Administrator and | All the depariments
Explarer Lab assistant in SME’s
and academic Institutes
GIMF, Q-CAD Image Editing and Photoshop Self emnployed photo Arts and Texdile
Graphic Design editar, editor in designing, Fashion
photostudios, graphic designing,
design job in gift stores, | Architeciure
advertising agencies, eic.
Blender Animation and Maya 3D Anirmator in graphic and | Arts, Design
Computer Graphics animation media, film
eic. Sectors, such as
advertising compuier
interior-decoration, etc.
Ruby Programming Ruby was usad to Simulations,
language implemented the reactive | 3D Modeling,
control part for the Business, Robotics,
Siemens senvice robot. Metworking, System
Rubry Web Dialogs based | Administration, etc.
2pp o manage and track

oncall and on-site support
for the IT help desk and
IT operations teams.




Name of FOSS Applications Commercial | Employability Department
equivalent
Perl High-level Basic, Ruby, Perl has been called the | Web developers,
programming Awk, system administrator's system
language assembler, best friend for its ability adminisirators.
POL, TCL, o make commaon tasks Mathematicians,
Octave, Guile, | easy. Perl's process, file, | geneticists,
SLang, and text manipulation joumalists,
Befung facilities make it managers , etc.
and Lua particularly well-suited
for tasks involving quick
profotyping, system
utilities, software tools,
system management
tasks, database access,
graphical programming,
networking, and web
programming.
Cell Designer Software for CellDesigner has Biochemical
Planning & fully implemented the Metworks
Designing Wireless Korowajczuk 30 model,
Communication capable of performing
Systems, Modeling simultaneously outdoor
tool and indoor multi-floor
predictions.
GChemPaint GChemPaint is GChemPaint is currently | Chemisiry
an editor for 2D being developed as
chemical structures part of The Chemistry
with a multiple Development Kit, and a
document interface. Standard Widget Tool
kit-based GChemPaint
application is being
developed, as part of
Bioclipse.
Inkscape Graphic Designing | Adobe Photo editing, Photo Designing
INustrator, Manipulation and
Coreldraw Graphic Design
Jmal Application Jmol applet is Jmol returns a 30 Chemistry,
used to explore representation of a Biochemistry
the structure of maolecule that may be
molecules. Jrol used as a teaching
applet is used tool, or for research
to depict X-ray e.g. in chemistry and
Structures. biochemistry. There is a

standalone application
and a developrment

tool kit that can be
integrated into other Java
applications.




Name of FOSS Applications Commercial | Employability Department

equivalent

Bash Bash is a “Unix Farniliarity with GNUYS System
shell” command Linux command lines, administrators
line interface for and familiarity with basic
interacting with the programming concepts
operating system. is a prerequisite for
Bash has the ability learning BASH. System
o run an entire administrators will greatly
script of commands, benefit by learning to
known as a “Bash autornate cormmaon tasks
Shell script” or using BASH.

“Shell script”.

Ascend ASCENDIIs a [tz main uses have been | Chemical
free, open source, in the field of chemical Engineering
mathematical process modelling,
modelling system. with its novel modelling

language conventions
and powerful solver.

Java Business Tocreate a To built the business Library Management

Application business application application and provide System
from scratch. domain expertise

Kiurile An educational Some of its features All the department
PrOQramng are: inturtive syntax
environment which highlighting, simple emor
helps in leaming messages, integrated
how to build logic canvas to make drawings
and how to program, on, integrated help
in an easy manmner. function, slow motion or

step execution, and more.

Ktouch Typing tutor teaches Learn typing at your own
how to type using pace. Gradually increase
an online interactive your typing speed
keyboard and along with it, your

accuracy.

www.spoken-tutorial.org

Link for matching courses using spoken-tutorial

http-//process.spoken-tutorial.org/images/7/72/Matching spoken-tutorial. pdf
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ARTIFICIAL INTELLIGENCE

Duration (40 Hours)

Course Specific outcomes: Artificial intelligence is a broad and fast-growing subfield of computer science
concerned with the intelligence demonstrated by machines, in contrast to the intelligence displayed by humans. The
peneral objectives are to leam about computer systems that exhibit intelligent behavior, design intelligent agenis,
identify Al problems and solve the problems, design knowledge representation and expert systems, design neural
networks for solving problems, identify different machine leamming paradigms and identify their practical
unu-l_'ij:::u hours)

v
i

Overview of Arificial Imelligence, Goals of Artificial I_nl:alligf;nng.: Reaxsoning, Problem solving, K.ll'ﬂ_ﬂ'lf-dEE
representation, Leamning. .~ : : ] : f - apT i 8

Unit-11 {10 hours) ' i

L - R -"I: !
Applications of Artificial Intelligence - Selfidriving Cars, Google Translate, Amazon’s Alexa, Google Maps;

-

{ i ain il i K I
Subsets of Artificial Intelligence - Eaam!ﬂg_lﬂnd._ﬁw-.lﬁ;yngf_ S bt VIS B " ‘r“
L R e (10 hours iy

Applications of Machine L-.-.umm,g. Amazin recommendation ;y&lia'm, Mg.m:ltinn Learning used in. fraud detection,

Machine Learning used in social, Applications of deep learning, Predicting earthquakes, Netflix recommendation

/ Un[l:-l-‘r;:_ (10 hours)
.\T. i 1

BT Y L |.. _ i
Al v ML v DL, Neural Metwork, ?i}'halmak:a Artificial Intelligence so popular?, Popular Al Algorithms - Decision
tres, K-means ' rag R ! '

Assessment Criterial Award qf.f::feﬁiﬂutbnn: }

Participanis who secured f?'ﬁ!'i'!._:i_.a_li:n.dnncu ghall be awarded the Eﬂmlﬂ#“!!-ﬂ.- certifiente.
||; ¢ . .'.'-:"'-:':.:_ ' /

,/Iﬂffﬁ’;:"ﬂﬂ_l i AT LS Awasthi) it (Dr. Anll Singh)
] ] | TR Rl
Course Coordinator ; : Denn Acndemics Lucknon Fllf‘l‘-rl'l-lﬂlliﬂhjlj'lr[:.‘ga.. §
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LUCKNOW. PUBLIC COLLEGE OF PROFESSIONAL STUDIES

CYBER SECURITY
Duration (40 Hours)
Course Specific onfcomes: The objective of this course s to familiarize students with
»  gystem and web vulnerability .
*. evaluale network defence tools |
s understand cyber laws and investigate o aybercrime
* | prepare report and apply laws for the easa, :
Unit-I (10 bours) '
m Cyber Space Jurisdiction, Jurisdiction issues under IT Act, 2000, traditional principals nt'JunsdJ:l_mn exira-

terrestria] jurisdiction and casc laws on cyber space jurisdiction. E-commerce! and Laws in India: Digital /

Electronic signatuns in Indian laws, E=commercs; Issues and provisions In Indianlaw, and E -Governance.
Unit-1T (10 hours) \

Inteliectual Property Rights, Dl:nrnmn. Mames and Trademark Dispute: Concept of trademarks in internet era,

cybersqualling, reverse huﬂ:ﬁn&. Jurisdiction in lrndi:mark djzpul:r.a. mpynglu in the dl:ﬂptnl. m-:dlum. and

copyright in computer pn:lmms A ¥
Unit-II1 (10 hours) 2%

Developlng. Secure lnrﬂrrhum Systems, Information security’ governance - & nsi; manag:menr_, security

architecture & design E'Dﬂl.lﬂl:r' ! ; . j.r g

R L-nl'ral?l.'lﬂhuurg] THE Rl S
. Security Pn]u:lﬁ,, Dﬂ:l-npmtm -l:d" Fﬂﬂl:l:ﬂ, WWW. policles, ‘email security p-nllmll:s.. policy. review pmmm
“corparale policies- ﬂ'nph mnl_'f policics, puhllshlngmﬂnnuﬁr.nunn n:qulmnml: nl‘l_hl: p-ulmlm

+ ot 3 o
I =

Adgeigment Criterla Award of certification: ¢

m Participants who secured 75 % attendanee sclulll‘h':- awarded ihe r'.umpkliuﬁ MIrm;;.'-:.

i 4 L
Nl e e
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LS Awasthi] o (Br. Anll Singh) .
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FRENCH LANGUAGE
Duration (40 Hours)

Course Specific ﬂuh.:nmu: Develop the capacity to comprehend, analyse and synthesize diverse writien

" " ] 1
and oral information In French. » Enable leamers 1o commumicate in an independent manner with: little or no
help from the native speaker and to atiain mnmunir.q:iu: fluency In French, to have a good knowledge of |
marph syntsctie, lexical and phonalogical aspects -H"I.h-: r:um;m,g::. Drevelop the ability to apply their I-mn:rwlzdl:
uil[nguisﬂn :.h!lnnl.\'a.-.:l. an:l vmuﬂmg:nl‘ ml-l:& mnmnmina E-Mﬂ:b conbext, -
i AT l.ImI:I{I{Ih-nIn} _
Greeting and U:nz-:: L:sﬁa]maumu ‘n"u:a-".rulmr-.- ‘-’:hmr:, :m]mtﬂlu L:: Mmhmnrdlmﬂmﬂﬂ-'-ﬂus
Tﬂ.l'ﬂl.ﬂﬂ-ﬂ-ﬂ i __._-\._I. : : L . A i) '.-{.-' b Wi Lr :

ol v : \ o LA LN L
Wt i ' -

H Ulh—ll'{lﬂ huur-.lfl AL 4

. Grammaire: Lﬂﬂl:;lundpmﬂg Luadyu:td’:&:mmmfs '-’rﬂ:-:a ER; IR et BE; Verbe pmnmmml.

L imperatif Mmuﬂmmu m:i[: alogue Articles pamul':ﬂ mmm lnitfm_ﬁ.hun[.nn:,pllnrllf.ﬂ
MHJIJIJTI':E Lﬁ;;wmdch BI::‘HBJM‘; L-!-'.'-mln: del nmctl.ﬂmu] ¢ Les professions Time.

P T ."- o A : k|
'.'I_I.i' Bl = Fioka it : .'I!
' - a 1 .I -II )

- -."__: T _i,' 54 -.;?._'-5'-. [rnlr-ﬂ[{lﬂluuu}

L‘.‘mpmllhu Pamgr:ph 'Amlmg Unseen mmhmslm Civilisation {I-'nn:r, mmmrn:m, lim, fites ele)

Lyies.

I e e ] % i
WAk )

- i H..t-mmnum}

.'.,' -

‘Oral Skills Spukinz nd lhlﬂ:ﬂnl skills: Er.!l Hp’ﬁ:imu. R:ud’ug and answering questions on the tm:t

nq:mm:n.g np.mlm and :i:smsma u.mﬂ ﬂd'GemI ml:r:su. French Ih'mgh adio visual methods: sosps ud

)

As:-mm:utcr'u-.-rwaﬁ-.rd of certification:
Partielpants who secured 75 % attendance shall be avarded the completion cerfificate.

i Dean Academics i 1mmpl|m;!=1_]n’glpﬂ Pz
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TALLY ACCOUNTING
Duration (40 Hours)

Course Specific onteomes:The main objective of this coursa is to introduce students to the latet versian
of Tally ERPY, It provides the advanced concepts of computerized accounting in terms af Taly ERPS, After
mmphmmmMmuﬂhimMMﬂMWWhMNM'
mmﬂuﬂdmmm:ummﬁmmmmwmﬂm
an:nunﬂrlgpmfashnﬂmmﬂrmehbi |J

- ' i Uit $ig7e il

y {15 honrs) ; -4

Inﬂduﬂnh@ﬂummmﬂwadmmﬁMh
Accounting, Purpose of Accounting System.
Basics of Computerised Accounting System: mmmdwmmmm
Lmﬂ:ﬂuu,hurdngnfﬂmunﬂmmmq,ﬁpuufﬂmnﬂngw &
Fundamentals of Tally.ERPS: Introduction, Fm:lfTileEFq, Technological Advantages of Tally.£aps,
mmﬂmumwm {

i
: Unit-II {15hoars)
Wﬂﬂgﬁﬁmﬁmwhﬂnmmmmm menu, Creating a company, m-gamn-npm-.r
Select company, Eatevmfnl' Tally, Accountsfinventory [nformation.
Using Company Features: Accounting features, Inventosy features, Alter 2 coempany, Delete a comparny.
Maintaining Group Company in Tally.ERp3: Pre-defined groups of actounts in Tally.ERPS, Mapping betwesn
Feal, Fersonal, nominal Afcs and Tally Groups, Walkthrough hmh;dnudm&wp — Creats,

b Aﬁu&ﬂﬂdﬁlﬂ#ﬂl‘r l‘.‘rﬂu',.ﬂlmr&DEIHE. .
= : Unit-101 (10 Bonrs)
Accounting Voucher Entry: Accounting voucher, Predefined vouchers in Tally ERPO, ﬂm:,d‘h'plaﬂrgﬂ

altuﬁmwﬂurnmmbimtmﬂtnﬂumm
vwdluhwmnﬁmﬂmﬂm:mﬁmmnﬁpnﬂmhrm Ientification of transactions for

different vouchers.
Recording transactions in Tally.ERP9: Recording qf_:#h & credit transactions.

vy

AT |

Assessment Criteriaf Award of certifieation: . i
Participants wha M}nfﬁ'.;& attendance shall be nﬂrdud the completion certificate.

i P
B
| A oranisen)

Course Coordinator /{1~ Dean Academics o Lekosa Pt prineipal (7
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PERSONALITY DEVELOPMENT PROGRAM
Duration (40 Hours)

Course Specific outcomes: After Completion of thés program, students mliﬁeﬂ:mmﬂﬁw
themsehves and their mmd]ngmmmmmmuhmrmmmﬂrm m:ﬂlllnnmd:ﬂmpm

Wemselves as a professional. - L0t R e :" e ;
i e ¥ oy - A I_-'::' H o .. I:'r
A iy IJnEI-I[II}hnm! f ¥ . "'! :

Lhdmlnﬁ; I’-u'mrl]ltr ﬁ-:]f-lirru-.ﬂn;h: -Impmumq Benefits; Fl:mmlrtr Typﬁ, Biz Five M-ndnl of
WMAmmemwnllhmlﬁﬁmthmﬂAwﬂ:m

. i L=.|m.::uuun} 0 e T

Interview 51i1L1.- I}rq m&,mnmllhg nerves, positive’ visualization l:dﬂpu, mﬂh first impression,
Etﬂ‘n'mmrpdj'ﬂﬂm interview, t'rrtqﬂlsmﬂwﬁ-w: and Don'ts, Must and Must Not's for the candidate,

I'htmgmmtﬂﬂhhwmmﬂm:ﬁmmm? aqmn-mqimmmm.,

s
L

"'.l-.:gr'-‘} e

) g Usit-111 (10 bours)
Hn:un; SXills Th! mﬂﬂm qmi, h: m-nﬁlng.w illustrated, Hlﬂp“:l.pﬂ[l‘lﬂ. Eurruin ud:ig

8 mintites F:rqulmurﬁn[ﬂm:hupﬁﬂmﬂmm Fm'd'ﬁnm:; ]:Ha:umnjﬁilh wm: is

mg,mm Mﬂqﬂm Techniques

IJ'IJI:-I?{II}huu:} \

Presentation ﬂhll—Frqﬂling RV ik i i I il chécking e syspmoent, Optimize the seatiag
mq:muE,WM|dtmddmmntuf3wrnEm.FuﬂmprﬁmdmhﬁmWMh
Introduction, what style s best, Using ‘Audio-visual ‘Akds ~ sides, OHP, Teleprompéer, Body Language,
Commmication, Body and Limb Movemént, Eye contact, your posture and Stance, Staying in Control, reading
mph&myurn'ﬁum,ﬂlgrﬂﬂmmluﬂimmmth hostifty.

; lmﬁﬂptﬁ't g of el
Dean Academics § '-'--'I:-u:l.”"_"E
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INTRODUCTION TO GST

Duration (40 Hnuﬁ}

Course Specific outcomes:The stud-lnts will be able m
*  Learn the concept of Indirect tar En:un Pre-GST pl:r'-'n:-d to post-GST period.
Understand the difference between fnn.\lard -er'g: TEVEISE -:harga marJunum :n-d the difference

between comporite and mixed supply. _!-!}

Know the contents ind rurmat tor vmuus ducumenuuke mmm]:e I:MII H:ruppl'r,delﬂt nate, eredit
{note et "E
*  Record and anil-ﬁetht transactions for compliance undér G5T, . 5_'
Understand thu pri.'lwdum for ra;iﬂrahnn pl:.rmm-t and refund l:lf ES‘I_‘ a5 well as rn:ch:nlm ti

de:-emlne Bt |

e

RS ! Unlt-lllﬂhm:}

Introduction of GST In.India; Eﬂmpﬂbenr.t n:d‘ GST, COST, S0ST, IGST Dt:ﬂnh.]nn - Supptyw- tmqmsuu.,
Mixed, Aggregaile TIJ.I'I1EI'|-'H'. P'nm B'I.EII'IHE. A.ppn:npt[:tu Giovernment, GSTH, DST[N GST Models : Single

GST & Dual OST. .y FELEs L &

u..:—

g 1 unitt (10 hours) i

R:pm'lllm under GST : Persons liable o get regisiered, Rates OF GET Registration Procedure, Reverse:
Charge Mur.hamrn (RCM), E- Rn:nu'n F‘iliug. E- Lﬂ:lgr.'f E-[m'm:m; Under U-SF Exemption from G’S‘T GST

.I'““m L) -I :_' 1| 3 el 5.

LlnI'I:-FII{m hnur:j

Input Tax Credit {ITC}.. Eilgl'hi!lt]r and conditions !'u:r taking Input Tax l:'_"r-n:llt, Appurtlmmzru of ITC and
Blocked Credit ; Various Documents under GST- Tax, Invioice, Bill for Supp[_'r'. !.‘-I'thll ‘Mote, l:'_.‘r-l:dll Mate,

Fa.j:mmt Youcher, H.‘:ﬂ.'.lpt Youcher, E-way Eill. .
; l.l‘a'lll:-l'u' (10 hours)

Assessment and Adnumstrnlm of G"-;T T]-'PE'.! af GST Ht‘h.lnu.. ".I'_'|-;|x.: of Assessment & h_unsanu:m

zrrgrmmm Rale and Funr:lmm nt‘GST Cmmu ’m deduetion at B»mrn-:ﬂ Tax Collection at snum-., Refund
aN, - e ' ¥ ¥ Wi 1 . g

Assessment Criteria/ Award of certifieation: Ll 2} 4
rded the completion cerfificnte.

. Al ; 1+L
Awasthi) i [Dr,ﬁ.nll Hnghl

Course Coordinator e csduniis’ 1 LehmPiblog il o
i 18 g _ : 'ufm A e, G Hagss, °F,

PFarticipanis ";'!" secured 75 % attendance shall be a

iy i 1
1
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INCOME TAX RETURN FILLING AND ASSESSMENT
Duration (40 Hours)

Course Specific outcomes:

sEnow about the basic concept of Masme T

= Understand the previsions of Income L.
= Understand the provisions relating to residential status and m:ldmmfdlﬂﬂl: of Tax.

» Students will be able to identify the technical terms related to direct taxation. -

* To help the students understand the computation of income and tax thereon. o
2 ; © Unitd 10 nam;r
Overview of Income-Tax Law in India, Eiﬁil: Emmpﬂ:lnmrltThm:t HELMMT:I: Rules, Income,

Rsidulialﬂlzms. Assessment year, Tax Llahﬂ'itf, Ha:adm nf'l‘a:r.

‘ Unit-l (10 hours) '-_'-:. i

Generzl mﬂ:qﬁuandsnmeuﬂlmﬁ'mnﬁrmTﬂd Im:.{hmwnumnfmmm:
of Individuals, - j Feknki L LA _ ;

EI. s .-.I A .l. : '.I' ot ‘E '

; l.lnrt-lrl (10 h-:ur:j Pt

F..I..H.ﬂpplu:um lhm#ﬂ'ﬁ.imTaxﬂmuu.Eﬁhug.thhuu:RmmFllhg Income i Slab Rates
for hﬂv:du:l,ﬂl‘d‘l‘a;_ﬂhhand Altemative Tnshhnfs 115BAC, Surcharpe, Cess, Rebate, Assessmend

& 2 g,

i)

_ : Unit-IV (10 hours)

Advance Tax, Interest for D‘Eli"." in Retum Fling, Interest for Non-payment  Short payment of Advance l'a.-c_
Oy SR ol , |
Assetsment EI'H-H'IIJ Mr.ird nrrﬂﬁ:l'Iﬂﬂn :
Participants who secored 75 % :tl:eud:lnm 1I1:|II be nﬂrdﬂl the mnplnﬂun certificate.

{ ushal] 0 ' [Dr. LS Awasthl) (or. .umﬂ.ﬂn;h]

Eourse Coordinator i _ Dean Academics Lestnaw P '"Frhﬂpih:-. e

s wisid, BLDb e
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INTRODUCTION OF STOCK MARKET
Duration (40 Hours)

Course Specific outcomes:The objective of this course Is to familiarize the m-d'enls with
* the conceptual background of securlties market
o the concept and rele of mutual funds

the legal and regulatory framework

fund distribution

risk, return and perfoarmance of funds

Unit-1 (10 hours)
Intreduction to lnvestrment: Financial goals of investors, Savings or Inwm:ﬁt?lmrﬂtl'l'ltnt risks, Fhsk Profiling,
Understanding Asset Alocation, Mutual fund distributors- Kinds and Imporiance, . revenis, Legal and
Regulatory Framework- Role and support rum-tlnr- of ‘service providers, Role of SERL; Inwestor Grievance
redress mechanizm. i ]
o E,Iuil-ll {10 h-nnﬂ-}
Seheme related Information - Mandatory documents, nor-mandatory dlsclﬂsures, Falr valuation nliru:lpll::,
Computation of Net M:ﬂscﬂ mauiwal fund :ucheme aned NA"-' C'umepl nf Entry ind Emt and its impact on HA"-I'

Key Accounting amd Fle-purl[ni: requiraments. ;
Undt-TI (10 hours) . © - i

The MFO process, Investment plans and services, Allatment of Uinits to In-.reﬂ-nr Filling of Application fnrl'n or

mutual funds, Cut off time and time stamping, Financial transaction with n'iu'tual [und KYE reqmrr:mem..

Systermatic transactions. | 150 %
: Unit-IV (10 h-:m: et ; '
Gaeneral and :pﬂ:uh: risk factors, Orivers nl Aeturri and Risk:in a E‘r:hrma. Mi'a:una: uf H:Ist, Provisions wlih

respect to Credit Risk, Benchmark and Performance of Mutual Funds.

Mutual Fund Scheme Selection- investor need, preferences and risk profile, haszd on Ememnmt itmtegyr of «

mutual fumds; Dﬂ'i. and Don'ts while selscﬂr:g rnutuai fund EEHEI'IIEE i
Assessment Criteria/ Award of certification: .
Participants who secured 75 % :I'iti'udn;t' shall be awarded the mr.uplv!rtl'u.n 'tﬂl_iﬂmf:.'

T s ; M . ] f.'.l" 3 Fal
o e LGl G e
: A Dr-LSAqu_I N (Dr. Anil Singh)

{rr. Chetan Khanna)
Course Coordinator P25y . Dean Academies . 'IUEEEIWFHEIIEriﬂ,E&!QJLmE,
e Fhih e : _':'1-:.1.|'.|r..1-1:|r_;:|],|:;_~,_-.:, agar|*
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. macf], min{}, tuple().

PROGRAMMING IN PYTHON

Duration (40 Hours)

-

Course Specific outcomes: The course is designed to provide basic knowledge of Python to students which
they can use for problem-solving and programming capability.

Unit-I {10 hours) 3
Getting Started: Intreduction to Python- an interpreted high-level language, Difference between C & Python,
Python Virtual Maching, Execution of program. f
Variables, Expressions and Statements: Values, Varables and keywords; Operabors and Operands, operator

precedence, Expressions and Statements.

Conditional constructs and looping: if else statement while, for, break, continue, else, pass & refumn statements.

Unit-II (10 hours)
Functions: Importing Modules, invoking built-in functions, functions from math module. Defining functions,
invoking functions, passing parameters, scope of variables, void functions and functions returning values.
Strings: Creating, initializing and accessing the elements; string operators: 4, * in, not in, range slice; comparing
strings using relational operators.
2 B Unit-IIT (10 hours)

- Lists: Concept of mutable lists, ereating, initializing and accessing the elements, traversing, appending, updating

and deleting elements; List operations. A .
Dictionaries: Concept of key-value pair, creating, initializing and an:esﬂjn'g the elements in a dictionary, traversing,
appending, updating and deleting elements.

Tuples: iImmutable concept, -_:rutlng, intialising and accessing the elements in a tuple; tuple functions: empl], len{),

stacks and Queues with fists. - LEE
_  Unit-IV (10 hours)

Data File: Opening and closing files, file object, access modes, reading and writing a file, file positions, renaming
and deleting a file. ;

Classes: Defining classes, creating instance ohjects, accessing attributes and methods, using built-in class attributes
private attributes ] ;

Inheritance: Single and multiple inheri
overriden methods of parent class. .
Data Hiding, MethodOverriding.and polymorphism Handling, Exceptions: try.except, try..finally.

tance- Overriding methods, using super() in derived class to invoke init{) or

Assessment Criteria/ Award of certifieation: ; &
Participanis who secured 75 % attendance shall be awmg::ﬂ the completion certificate.

m%ﬁ'f i i ;art.ﬁﬁfw;m (Dr. Anl Singh)

tﬂul‘i&fhﬂrﬂ]l‘lit_ur .. : Dean Academics Lll:i-‘tﬁ,':':"_‘ .Frlnd:p:a!:“.- e rlipad |

e LL A -ty ey e Bl
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LUCKNOW PUBLIC CDLI;EEE OF PROFESSIONALISTUDIES

SHORT TERM COURSE FOR EFFECTIVE COMMUNICATION SKILL
Duration (40 Hours)

Course Specific outcomes:

# - Ta better understanding of communication tocls and process
»  Ta better understanding of model and theory of communication
¢ Tolcarn Practical implications of communication theory

Unit-1 (10 hours)

Introduction to & dimersions of Human beings, Types of communication, Levels :rl'muununmtlm and Bazic
Principle of Social Interaction, Johari vnnduw -

Unit-11 HD huur_:}
Applying course 1l1mr;|- o real Infa. Why 'is :n:mup!ma ru:ll! eﬂ‘nﬂh-:'? [.'u:urua;:lunng. The mhgu:ty of

ml’mnaﬂnu perception. 1 e (:,r
E 1 | E RATE ¥ l...\,_I; i
Unit-IIT (10 hours) '_ & T |

Listening -and listening I-rnﬂs, Active Ilslmm;g, b.-mns & 1¢-:11m.:|he5-., Emm::ﬂm drs::mssmr:. Why is it
important o Tmm.lllb: J-"H-lr thoughis era.ltljr"‘ \
L )
L 1

} ' i Unit- v uuhwn}

Concept a{fm Basic rules of giving and rm:w]ng fm{lmcl;.. l-tnd:ls nfprn'-'ldmg f::-dhﬂd-r Knowledge
Implementation and Exercise for training, MDY demonstration of constrictive and non-constrictive feedback.

Assessment Criteriaf .-':'rr-'lrd #I.ttgﬂﬂ:ilhll: ;

Particlpants who secured 75 % nt_t';::ld-m:t shall be iwi-rg;léﬁ the completion urﬂﬂﬂ'u{g. :

" :nr,n.ﬂ:ltsrngh:'
Course Coordinator . .Dnin.ﬁt:l.u:qlu : "% :Principal i
it s ey ; Lochngw fublec Sationa i Proldssiviad

Wi g asand Goak ik




LUCKNOW PUBLIC COLLEGE OF PROFESSIONALSTUDIES

THEORY OF BASIC PHOTOGRAPHY AND VIDEOGRAPHY
Duration (40 Hours)

Course Specific outcomes: The art department offers a broad scope of oppartunitics for pursing art
while attaining a liberal arts education. From traditional fine art subjects, such as painting and
photography, to artisanal crafl-based media, such ns ceramics, metal, and glass; to digital technology
such as 3D modeling and printing; and fo community-based genres, such as eco art and social
sculpture, students are sure to find an area that suits their expressive style. Rigorous study af ari
history atross culture and time offers opportunities to consider multiple perspectives as well as
providing a firm grounding for the understanding that cultural context is a shaping force for all human
activity. _ (i} it :

; pE = ; .Jl
S |
'Films cameras & Processing,
tele, macro, fish-eye,

| Unit 1= (10howrs) .
History of Photography: early experiments and later developments,
Cameras old and new, Different parts' of a camera, Lenses: wide, ' zoom,
Aperture: Functions, Shutters: Functions, 150, Exposure, | oy
Unit 11— (10 hours) . A ' .
artificial, Composition, rules of composition, Flash, Digital

Photographic light sources, natural and 1
Imaging, Sensors, Light-reom, Photoshop, Pheto Correction. Wildlife, fashion, and photo-journalism,
| e e

Photographing in available light.
: Lt 210 hoags'. | -2 e

Brief history and how it differs fram cinematography, Basics of video cam
application, Basic rules of framing - rule of third, point of view shots, over the shoulder,

eras - their operations and

: Unii IV = 10 hours |
Lecture on composition, Rule of thirds, Screen direction, The nose rule, framing — light elements — tri-
pod use - wireless Mic - Leture on capturing 2udio in the field. = | AL .

Assessment Criteria’ Award of certification:
Participants who secured 75 % attendance shall be swarded the completion ctrllil'ln.at:.'

A g}’_‘, Z.:. 3 : -tl}ﬁtL______‘ i
mgh) - n R (0 Awasthil)y | | (Or.AniSingh)
Course Coordinator AL Dean Aud!n'ﬂi:'s'f., '.hlit"n”'%ﬁﬁifﬁii " i ['.-11_' e o neh
: I I y I Il'ﬂ':l"'l'r'! r.l-l"l.-;'llll. g, |:-:|I|.I:-'_ § g1

i
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YOGA& MEDITATION -

Duration (40 Hours)
Ceurse Specific Outcome:Following are the main objectives of this course.

* ' Toenable the student 1o have good health.
+  To practics mental hygiene

= To possess emotional stability

= | Tointegrale moral valwes,

*  Toatmin higher level of conscious.

*  Tomake a stability between body and soul.

O Unitd (0bowrs) ¢

Yoga Etymology, definition .ﬂm objective and misconception lext, ‘l"uﬁ: origin history and development,
Rules and regulations 1o be followed by yoga practitioners, Im'.n:-dur.:m:n to Major schools of Yoga (Jfanan, Yoga
Ehkakti, Yoga Karmn, Potanjali, HE.IJHJ Introduction o yogic praclices [Shih'slum‘u’mm Surya Mamasksr
and Asanas)

|

A Unit=11 {10 hours),

Introduction and stody of Patanjali ‘5!’:-5: Butra Introduction and :lnd:.rul:'Bha-gﬂad {:Iu,, Introduction of Hata
Pndp'l-m. hﬂwduﬂ[mmdshdrnrﬂmmmm i
Unit-111 {10 hours) by

£
Brief Introduction to human M}r Role of yoga for health promotion, Yogic attitudes and practices, Holistic
appeoach of yopa towards the health and diseases, Introduction to yoga diet and its relevance and !mpm-urun:m

yoga Sadhana, Dincharya and Ritucharya with respect of yogic Lifestyle

»

" J' T.Furt 1V (10 hours)

Practics of various Asanas like {Hadjﬂhudu, Eumrmwaj:ma, Surya Namaskar, Hu]a.mm, Pawa.n.mu}u.mna_
Hhtua.nm"ﬁhuhﬁumu. Gomukhasana, Vakmsana, Ustrmn, Hﬂnduhsma. smm Janusirasana, -

W‘E!hﬂ.rﬂ, Pﬂhﬂmﬂhmaﬂm i-.-'l!q:dmuhnn} i B, 1 it
E: PR |
¥ '| i 8 Ak, : J_ L -
B Assessment Cnlrrl’.'i.l'..tmrd ul'urlul'ir-_mnp G S tr ; g
e Participants who I-ﬂ:lll'l‘d 75 % lrl:ndm-:: shall be :'Hrdt& fh: -:umph:l:lun urul‘r:qlg. ! -
| ' i 1 . {
R | I
SRR (Dr, LS Awasthi) " LS Awasthi) Ilshgh'_l
: g 1 .::-.,l_.. } v =0 ; el
. ARl mmtﬂmdhm / il Daan Asenids f lu:im&ﬂnﬂﬂlm' y j ||.,' G
s 4 . ol 'IJII|'|| i Il|._.||.r far HY ||,| i T 3

i -.::_ y .-.. : | e o I I; | {gi
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MARTIAL ARTS
Duration (40 Hours)

Course Specific onfcomes: To teach the student the basics of punching, kicking, blocking,

and movement stressing the application of the basics in regards to sell-defence, while
applving the five virtues of Shoalin Martial Arts: effort, etiquette, character, 5:m::ent;|.r and

self-control.

Unit-1 {10 hours)

Introduction to martial art Difference between martial and non- riwtmi sports. Forms of
martial aris —wushwtackwondo kick boxing, J-:a]anpa}-al-lu etc. (mixed martial arts),
principles and theories of martial art. iy g5y

; Unie-11 {10 hours) : - j

Introduction to defence and attacking styles of martial ans, ‘anﬂ: stances amﬂ bowing,

theoretical 2pproaches to of punching, kicking, blocking, and movement stressing the
‘ application ofi: ' the basics ‘in re:gards o self-defence.
| Unit-TI (10 hours)
Introduction to various defensive attacks like Hammer 51.11}::. Gr-m.n Iu:ln;, Heel palm strike,
Elbow strike, Alternative elbow strikes, Escape from a 'bear hug attn-:k‘ Esl:apc wuh h:].nds
trapped, Esmpe. I‘mm side headlock. ' _ : i
4 UnieIV (0 hours) S

{3

Practice of Ch:st Funch,. Face Punch and Downward Punch Fm:n: P‘unnh E: Betm:.r Punch on

Kibadachi Stance, Forward Stance + Front Kick (Chest Level & Face L:w:]], Front Kick on(

Bag, Stepping, Blocks- Upper Block, Outer Block, Downward Block, I'.nn:r Blcn:k with';
practical applmztﬁnn of all the blocks, Basic mmhmatmn Spﬂrnng tenhniquas |

IDr.LSAm:IHj- J'-:'. T (or. Anusrqh}

[1tdr. Manc] Gupta)
: T . i 1 G 1'.
Course Coordinator YL Dean Aﬂ“m'r“ .l"  Lucknow F'th' ! pricpdl U wheadiey
t ' s ; f : .' I 1|-.-'-|.r| i ||_.l 'II.I-:'!:]"'“'-
TR .- ] } 1 il:: .
: :.,n i i
T . .
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